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21.

o @ W Ak UTSUHH (Scheme & Syllabus of Examination):—

(1) Competitive Examination for the posts of Stenographers Grade-lll/Stenographers Grade-Il |
shall consist of the subject given in two alternative Groups A and B. A candidate shall be

required to pass the subject group of the post .applied and required to pass Group C

compulsorily: -

Group — A
English Shorthand Test:
S.No. Paper Duration S?eed. of Marks
dictation
1 |Dictation of passage 6 Minutes £e w?rds per
minute
100
2 Tran.scnptlon and typing of Dictated passage in 50 Minutes | ..
English on Computer.
Group ~B
Hindi Shorthand Test:
) Speed of
S.No. Paper Duration dictation Marks
7
1 Dictation of passage 6 Minutes g w?rds per
minute
100
) lean§cr|pt|on and typing of Dictated passage in 50 Minutes |
Hindi on Computer,
Group—-C
Computer Test:
SN P Duration Marks Minimum Marks for | Minimum Marks for
e el SC/ST,PH & EX-S all others
1 Speed Test 10 Minutes 50 20 22.5
2 Efficiency Test 10 Minutes 50 20 22.5

HIETHR (INTERVIEW)

WY B Het Rl 31 F=1 & e qRargaR il 6l el Sy | TeeeR @ B
3P FE €| WETPR $T YPHAE Ie¥d Bad TE GEREd e & anwefl 5o A a6 A1 geenar
8 R 5 a8 @i gr1 ford gU @ ugw W ammef @) sl @1 aifvam we Irowers Rt
ety forfieeatia wem fraw, 1986 & oM 22 & ol AT WelehR & srezedl B |

)

anzifeft wdiem & snaie @) fafr (Method of Conducting Stenography Test) -

i. Before dictating the final Shorthand passage to the candidates, a trial passage containing

200-250 words shall be dictated at the same speed at which the final passage is intended to
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iv. The candidates shall be fequired to transcribe the passage on Computer.

(3) WA yd geEar odiem @ smats @) fafy (Method of Conducting Speed & Efficiency Test)

i. The language of Speed & Efficiency Test shall be same as the language of Shorthand Test.

ii. The font for Computer Test shall be "Kruti Dev 010" for Hindi and "Calibri" for English.

iii. Minimum Speed should be 8000 key depressions per hour on computer.

iv. Efficiency Test may be taken on word processing software. It shall include formatting of

Test, Paragraph, Page & Table using proper methods and formatting of letters.

@) i=ared 31 fafr (Method of Evaluation):-
(1) The mistakes shall be counted as full or partial mistakes, as the case may be:-

(a) The following should be counted as full mistakes:-
(1) Omission of words or figure.
(2) Substitution of wrong word or figure.
(3) Misspelling.
(4) Two partial mistakes will be equal to one full mistake.
(b) The following should be counted as partial mistakes:—
(1) Error or Omission in punctuation.
(2) Wrong use of capital or small letters.
(3) Wrong indentation of paragraph.
(2) The margin of 5% mistakes may be allowed. If the mistakes/omissions are more than 5%
of the dictated passage, the excess number of mistakes over 5% shall be deducted from
the total number or words dictated and the speed will be calculated.

(3) Assessment of speed and awarding of marks for Shorthand Test, following formula shall

be adopted:-
4 Permissible 5% mistakes or actual )
Actual correct words typed + committed mistakes, ‘
Speed = (Whichever is less)
< >
Duration of dictation (6 Minutes)
LS J
Actual correct words typed X Max. Marks {(100)
Marks = _ - ‘

Total dictated words

Actual Correct Words = Total dictated words — actual committed mistakes.

Notes:-
(1) Merit lict of cricraecefiil candidatac far caleartinn chall he nranarad An tha hacic ~f Tr+al




